Writing a Realistic/Fiction Letter
Name:_____________________________  #____  BB  O  C 				

[bookmark: _GoBack]Letter writing may be a dying art as communication is growing through emails, Tweets, and Facebook postings, but I love going through my mail and finding a letter in there with my handwritten name on it. Perhaps written by a grateful student, or someone I haven’t seen in a really long time. While not all letters share good news, I find that writing down might thoughts and feelings is extremely more personal than getting an email. That is why we be including it in your portfolios. 
Now I understand that many of you have picked a topic that you do not know in real life to write to, so be creative! Create a make believe person, or write to a real person (like the President of the United States) and YOU create yourself as a made up individual. This letter can be realistic fiction. That means it must have the POTENTIAL of happening. Writing a letter to a talking unicorn is NOT realistic fiction…it is just plain fiction!
· [image: http://img.docstoccdn.com/thumb/orig/25517295.png]Your letter needs to include the followingRemember to intend every time you have a new paragraph. You should have at least 3-4 of them!
Enter Twice before leaving a spot to SIGN your name
Tab over about 5-6 times
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You will also need to include a self-addressed envelope for your letter. Remember your letter may be totally made up and it is OK for you to write a made up sending, and returning address as well.
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Grading
Was written in Letter format: Includes a 
· Heading 
· A Greeting
· A Body: 3-4 strong paragraphs that do not repeat, ramble, and connect to portfolio topic.
· A closing
· A signature
· An self-addressed envelope

Letter is 1 full, proper font and proper margin, written/typed page. NOT double spaced. Little grammar/spelling errors are shown. Letter is well thought out and creative. I am able to hear the author’s “voice” and their strong desire writing this letter. All writing documents are present, and the assignment was turned in finished and on time. Growth is shown by making a strong connection to the topic, completion, and hard work.


If you do not want to be left behind then the essay must be finished by: Monday May 9th.
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Left Margi:

How to Write a Friendly Letter

The heading should be 1/2 to 2/3 distance

from the left margin

534 Kipling Avenue
Boston, Massachusetts 64525

September 19, 1950

Dear Anne, } Greeting

In a friendly letter, paragraphs are indented. If typing the letter, indent five spaces. The
first paragraph usually contains some kind of greeting as well as a reference to the
receiver's last letter, telephone call, etc. For example:

Salutations! I trust this letter still finds you doing well. I was so happy to
have received your last letter. Thanks so much for writing. How's your dog,
Harvey, doing? Have you taught him any new tricks?

The next paragraph (or paragraphs) should express the purpose of your letter and might
contain answers to which the receiver previously asked. Your letter might also contain
information about you, your family, your friends, various activities, and/or any events that
have taken place since you wrote last. You may want to place an invitation for a visit here,
and you may want to thank the person for something, such as a gift, a kind word, etc. For
example:

I have something I want to share with you. We have a kitten! Her name is
Mittens and she sleeps with me at the foot of my bed. Dad doesn't care much for
cats, but Mom and I think she's just darling. I hold her often and she cuddles
around my neck and purrs. I often play with her and she wants to follow me
everywhere I go.

The last paragraph sums up the topic of your letter and asks the reader to reply.

Aren't pets fun? I just love my kitty. I'm looking forward to your next letter.

Closing { Sincerely,

Signature { [Sign your name underneath]

Especially when typing, but even when writing it is a good practice to have margins of at
least 1/2 inch on all four sides of your letter: top, bottom, right, and left. The following is a
sample of a real friendly letter:

Right Margin

Heading

Body
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